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How to transfer ownership of  a dataset 
 

When should the function 
be performed? 

Transferring ownership of a dataset should be done when a different 
staff person will be taking over the updates and maintenance to the 
dataset. 
 

Who can perform this 
function? 

The existing dataset owner or the Results Washington Senior 
Performance Advisor for that goal area. 

 

 

Step 1:  Open your dataset and click on Manage:  

 

 

Step 2:  Click on Ownership:  

 
 

Step 3: In the “Transfer ownership to” box, type or paste the e-mail of the person that you want to 

transfer ownership of the report to. 

Important note:  the new owner must have edit permission to Open Performance before ownership can 

be transferred over. 
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Step 4:  Click “Apply” 

 
 

 

Note:   

Once the dataset has been transferred, the dataset will show up in the new dataset owners “My Data” 

selection. 

 
 

Possible next steps: 

 Updating the dataset 

 Transferring ownership of a report related to the data set. 

 

~ End ~ 


